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 HANDBOOK VERIFICATION 

*This copy is for your records. A copy of this is an insert in the front of this handbook to return 
to school with signatures. 

Dear Parents/Guardians, August 26, 2019 

As a school system that receives Federal funds through the Titles program we are 
required to have on file the receipt of our handbook, home school compact, and internet policy 
by our parents. These funds are a large piece of our funding that provides supplemental services 
and interventions for all children at the Barton Academy and Graded School. It is imperative that 
we have this document on file for our auditors. Title 1 requires that schools receiving federal 
funding have in place a Home-School Compact and that annually parents and schools re-commit 
to the partnership by signing the contract. For federal auditing, schools must maintain these 
forms for 3 years. 

We appreciate your review of these important documents with your child at their level 
of comprehension. Thank you for your participation and helping us to communicate our 
intent to provide the best education possible for your child. 

Jenna Lawrence, Principal 

I have received and reviewed the handbook and school policies with my child(ren) 

Child(ren) Name(s) 
 
_____________________________________________________________________________________ 

Date       Parent/Guardian Signature 
 
_____________________________________________________________________________________ 
 

Parent/Guardian Name Printed 
 
_____________________________________________________________________________________ 
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About Barton Graded School  
Mission Statement 
The staff and administration at Barton Academy and Graded School strive to provide an 
atmosphere conducive to excellence in learning as well as social and emotional development.  
Furthermore, we believe that every child can learn and become successful. The staff and administration  
look forward to working with parents and students to achieve these goals. 

Philosophy of Education 
The purpose of our elementary school is to include the whole community as a resource to equip all of 
our children with the skills, attitudes, and self-confidence necessary to become lifetime learners and  
successful citizens of the changing world of which they are a part. 
 
Our school’s educational experiences shall be equally available to all children without regard to gender,  
race, religion, handicapping conditions, or ethnic background. Our school shall endeavor to identify 
individual differences, abilities, and capacities; in so far as possible within the context of the group, our 
school shall plan methods, materials, and programs to foster individual development. Each student needs 
to develop a desire for independent and continuous learning, which gives the student a sense of 
competence, stability, adaptability, and over-all wellness. 
 
Positive relationships between students and students, teachers and students, teachers and teachers, and 
between school and community are necessary for a successful educational climate, such relationships 
should be consciously fostered by all concerned. 
 
The support of the community shall be valued and encouraged through regular interaction and 
communication, in as many ways as possible. Our school aspires to be a learning, cultural, and social 
center for the entire community, within the context of a public school. 
 
School Goals 

1. To set standards and expectations which will lead our students to the mastery of the               
basic academic skills of reading, writing, and math necessary for them to experience             
success and become responsible citizens. 

2. To develop and encourage our students’ curiosity so that learning can continue not             
only in school but away from school and throughout life. 

3. To build self-esteem so that our students will develop greater self-respect, self-            
confidence, and self-discipline. 

4. To have our students realize their individual differences and respect the differences of             
all people. 

5. To develop in our students the ability to communicate ideas and feelings through             
writing, speaking, and the arts as well as the ability to understand verbal and              
non-verbal communication. 

6. To encourage the community, the home, and the school to be a part of the learning                
environment, which prepares our students for their lifelong learning process. 
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7. To provide a pleasant and safe learning environment. 

8. To prepare our students for school experiences which will follow. 
9. To develop an ever-improving school program through staff development, curriculum 

change, and building improvements. 

10. To develop in our students decision-making processes that will help them to make 
choices which meet their family, community, and personal needs. 

11. To develop critical thinking skills in each student through educational experiences 
that will challenge his or her individual level. 

12. To provide an educational program that addresses and encompasses current issues and 
technologies so that our students will be able to meet the challenges of the 21st 

century. 

Home & School Compact 
The staff at Barton Academy & Graded School believes that we can best serve our students as we 
work together in partnership with parents and students to provide the most effective opportunities for 
them to learn. Therefore, we, wholeheartedly, make the following commitments to you and your child. 

In order to help students successfully reach achievement goals, we commit to: 

Communicating with parents about curriculum and performance expectations throughout the 
year 

Using instructional strategies and interventions that will engage all students and enable them to 
be proficient learners 

Providing opportunities to access knowledge and practice critical thinking 

Providing a learning environment that encourages mutual respect, fosters responsible behavior 
and provides the consistent implementation of behavioral supports in a safe environment 

Modeling the importance of being a life-long learner (learning is important for everyone) 

In order to support ongoing communication between home and school, we commit to: 

Introducing the home school compact to parents at the beginning of the year and provide at least 
one other opportunity for parents to review and reflect on the compact 

Informing parents regarding opportunities available to them to be involved in school activities 
and suggest activities that they can do with their children to support their learning 

Being available for and make efforts to communicate with parents regularly, in a professional 
manner 
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In order to help students successfully reach achievement goals, we ask that parents commit to: 

Sending your children to school ready to learn: clean, well-rested, adequately nourished, and 
physically and mentally fit 

Talking to your child each day about the activities of the day, homework and expectations 

Providing your children with an undisturbed time and space to complete homework and/ or 
practice skills 

Attending school events, conferences, and meetings in order to play an active and informed role 
in your child’s education 

In order to support ongoing communication between home and school, we ask that parents 
commit to: 

Responding to communications sent home from school 

Initiating communications with staff in an understanding manner when there are questions or 
concerns 

Modeling positive and proactive communication within your family, the community and our 
school 

In order to successfully reach achievement goals, we ask that students commit to: 

Being respectful of your and others’ person, property and opportunity to learn 

Being responsible as you do your best at all times 

Being safe for yourself and others in the choices that you make 

In order to support ongoing communication between home and school, we ask that 
students commit to: 

Talking to parents daily about school activities  
 
Communicating with staff and others in a respectful manner 
 
Asking questions of parents or staff when you have concerns about school or schoolwork 
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School Board Members 
Lake Region Union Elementary-Middle School District 
Barton:                Dave Doucet                  Phil Roberts 
Albany:               Neil Urie                        Matt Kittredge  
Brownington:     Debbie Brunelle             David Martinez 
Glover:               Theresa Daigle               Dan Demaine (Clerk) 
Irasburg:             Amy Leroux (Chair)      Angelique Thomas (Vice-Chair) 
Orleans:              Tammy Lalime               Joshua Webber 
Westmore:          Megan Valley                 Linda Michniewicz 

OCSU Administrators 
 [802.525.1204] 
Bev Davis Superintendent Kelly Locke Director of Special Services 
Heather Wright Business Manager Mike Moriarty Director of Instructional Services 
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Principal’s Office 
[802.525.3636] 
Jenna Lawrence Principal 
Lynda Kinsley Administrative Assistant 

Faculty and Staff Directory 
Sally Cochran Guidance Counselor Denise Rowell Nurse 
Natalie Perrault 
Loni Marsh 

    School Clinician 
Kindergarten 

Jennifer Simpson 
Amy Carter 

Special Services 
Special Services 

Cindy Chaffee First Grade  
Lisa Johnson Second Grade Donna Arnold Paraprofessional 
Eileen Baker Third Grade Ashley Picard Paraprofessional 
Patrice Heinrichs Interventionist/EST 

Coordinator  
Roseanne Kinsey 
Michelle Brosseau 

Paraprofessional 
Paraprofessional 

Diane Bailey 4/5 ELA and 4 Social 
Studies 

Ray Perkins 
Wendy Burkewitz 

Paraprofessional 
Paraprofessional 

Kye Randall 
Karen Sayles 
Beth Quimby 
Jay Bonneau 

Carole Doak 
Dana Jacobs 
Chantilly LaRose 

4/5 Math and 4 Science 
5-8 Science 
6-8 Math 
5-8 Social Studies 

6-8 ELA 
Physical Education 
Music 

Patricia Welton 
Linsay McCargar 
Torre Meyer  
Julie Thompson 
Lisa Hurd 
Emily Corkins 
Meghann Roberts 

Paraprofessional 
Paraprofessional 
Paraprofessional 
Paraprofessional 
Paraprofessional 
 Art 
Library Media 

  Dru Earll 
  Kim Haybecker 

CEC Special Services 
CEC paraprofessional 

Linda Merchant Food Service  
Manager/ Head Cook 

  Pam Stevens CEC paraprofessional Valorie Young Full-time Cook 
  Patrick Butterfield 
  Nikki Columbia  
  Lori Sterling 

CEC paraprofessional 
CEC paraprofessional 
CEC paraprofessional 
 

Wendy Simpson 
Randy Marckres  
Joe Bousquet 

Part-time Cook 
Day Custodian  
Night Custodian 
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We are required, as a school receiving Title I funds, to give notice to the parents of each student 
regarding the qualifications of the school’s teachers. As parents, you can request information as 
to whether your child’s teacher has met state qualifications and licensing criteria, whether the 
teacher is teaching under a waiver or provisional license, and what the major of the teacher was 
in his or her baccalaureate degree. If your child receives services from a paraprofessional, you 
can receive the qualifications of that paraprofessional as well. You will also be notified if your 
child will be taught by a teacher for four or more consecutive weeks who is not licensed as a 
teacher in Vermont. You also have the right to obtain information as to the level of achievement 
of your child in each of the state’s academic assessments. 
 

Dates to Remember 
Schedule of Marking Periods, Report Cards, and Conferences 

Report cards are issued four times each year. Parents are encouraged to log on to               
Parent Portal to monitor their student’s progress throughout the marking period.           
Conferences are scheduled twice each year in September and in May. Conferences in             
January are by request only. Additional conferences may be scheduled by calling the             
principal’s office. 
 
Here is a link to our OCSU academic calendar. 
Here is a link to our Barton Academy and Graded School weebly with other important               
dates and information. 
 

First Quarter 
Monday, August, 26, 2019                                  First student day (Grades 1-8) 
Tuesday, September 3, 2019                                First student day for Kindergarten 
Thursday, September 26, 2019                            Open House (Farm to School Dinner provided) 
Thursday, October 10, 2019                                Conferences (evening) 
Friday, October 11, 2019                                     Conferences (day) 
Friday, October 25, 2019                                     End of first marking period 
Wednesday, October 30, 2019                             Report cards sent home 
Second Quarter 
Friday, January 17, 2020                                     End of second marking period 
Wednesday, January 22, 2020                             Report cards sent home or given at conference 
Thursday, January 23, 2020                                Conferences (evening) 
Third Quarter 
Friday, March 27, 2020                                       End of the third marking period 
Wednesday, April 1, 2020                                   Report cards sent home 
Fourth Quarter 
Thursday, May 21, 2020                                      Conferences (evening) 
Friday, May 22, 2020                                           Conferences (day) 
Tuesday, June 9, 2020**                                      Report cards sent home 

**Tentative date school closes for summer vacation. Final report cards will be distributed to              
students on this day. All report cards are sent home by way of your child. Conference                
appointment notices will be sent home with the oldest or only child. 

http://www.ocsu.org/uploads/4/1/2/4/41243031/ocsu_19-20_calendar_final.pdf
http://bartongraded.weebly.com/
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Attendance 
If there is a change in how your child is going home after school (i.e. different bus, home with                   
a friend, or someone else picking them up), you must send a note to the office indicating such                  
a change. If a note is not received in the office, then your child will be sent to his/her regular                    
destination by their normal mode of travel. When a student is to be dismissed from school                
because of illness, parents will be contacted. Students may not leave the school grounds              
without permission from the principal’s office. 

Please send a note with your child on the day that you would like him/her dismissed early                 
indicating the time of dismissal and who will be picking up your child. Anyone picking up a                 
child must report to the office. The office will call the student from his/her classroom. 

In accordance with Vermont Compulsory Attendance law, parents are responsible for ensuring            
that their children attend school each day. If your child is not going to be in school on a                   
particular day, please notify the school office by phone prior to 8:00 a.m. (You may leave                
a message @ 525-3636, ext. 0 or 10, at anytime. This is a messaging system available 24                 
hours every day). If we do not hear from you, our school secretary will attempt to contact the                  
parent/guardian at home/work to verify the student’s excuse and absence. 

Under Vermont Department of Education policy, Barton Graded School must track student            
attendance. The District’s attendance procedures require that we notify you of student absences             
although you already may have discussed the absences with your child’s teacher. 

The District procedures require that we contact you after your child misses 3-, 5-, and 10- 
days of school. After 5 absences, the school may invite you to attend a meeting to discuss 
ways to reduce future absences. If your student misses 10 or more days of school, the school 
could ask the Truant Officer to do an investigation. 

Our intent – and the intent of Vermont state law – is to ensure students are in school and 
learning. School attendance is critical in successful school performance. National research 
suggests that student academic performance corresponds to their attendance. School 
attendance is a key ingredient to a student having a successful academic school year. 
Please see table of Attendance/Truancy Action below: 

3 Days Absent 5 Days Absent 10 Days Absent  Beyond 10 Days 
Absent 

Notification mailed  
to parent/ guardian 

Notification mailed to 
parent/guardian 

Notification mailed to 
parent/guardian 

Notification mailed to  
parent/guardian via 
certified mail 

Meeting Scheduled: 
-Discuss Education 
Intervention Contract 
-Discuss Truancy 
Intervention Form 

Meeting Scheduled: 
-Discuss/Revise 
Education Intervention 
Contract 
-Discuss/Revise Truancy 
Intervention Form 

Notification copied to  
DCF: Truant Office,  
and Vermont  
Department of  
Juvenile Justice 

Complete Truancy 
Form 
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Arriving/Departing 
The school day begins at 8:05 a.m. and ends at 3:10 p.m. Walkers are not to be on school                   
grounds until 7:35 a.m. nor should students return to the grounds until after 4:00 p.m.               
Students are not allowed inside the building in the morning unless they have prior written               
permission from a teacher or extreme weather conditions exist. Students are allowed to enter              
the cafeteria at 7:35 a.m. if they wish to participate in the breakfast program. Supervision of the                 
playground begins at 7:35 a.m. 

Students who walk to school are dismissed at 3:05 p.m. through the back doors in the                
cafeteria. Children riding buses wait in their homerooms until their buses are called over the               
intercom and then quietly walk out to their bus. Students must follow their regular dismissal               
pattern (bus/walker) unless a written notification of change is submitted to the office. 

Parents picking up their children are asked to park on School Street as there is a no                 
parking zone in front of the school (Route 16). Parents should be here at 3:00 p.m. so their                  
children will not be waiting around outside. For everyone's safety, please do not park within               
20’ of crosswalks, per order of VT Statute #1104-2C. 

Leaving School Grounds 
Students are not allowed to leave the school once they enter school grounds in the morning 
until they are dismissed in the afternoon. Bus students must report directly to the school 
grounds upon arriving at school in the morning. 

In the event of an emergency, or if a student needs to leave the school grounds to perform a                   
necessary errand which the parent/guardian requires, please notify the principal’s office. In            
these events, students will be given permission, but only by the principal’s office. 

Snow Days/Early Dismissal of School 
If school closes due to ice, snow, or stormy weather, local radio stations will be notified prior to                  
6:00 a.m. Please listen to the radio announcements as we plan to have delayed school openings                
whenever possible. The delays will be for two hours. The following stations will be called:               
WIKE, WMOO, WSTJ, WDEV, WRFB, WLVB, and WGMT. We will also use our School              
Messenger automated messaging system that automatically calls each home. 

In the event of an early dismissal, we will send children where they normally would go after                 
school unless you have advised us differently. Every attempt will be made to contact you               
(using the automated School Messenger system) if school is closing early. Be sure to have               
all of your current home and work numbers on file in the office. 

Tardiness 
Students arriving late or returning from an appointment must report to the office prior to going  
to their classroom. If a student arrives late, the student must have a signed note from a  
parent/guardian stating the reason for tardiness. A pass will be issued to the student to take to  
the teacher. Students arriving to school after the attendance bell (8:05 a.m.) will be required to  
make up work that they miss. If they do not have a written note, parents may be called.  
Repeated tardiness is disruptive to the learning opportunities of students and is discouraged. 
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Attendance Meeting 
When a student is 5 (and/or 10) days absent during the school year, parents/guardians will  
receive a request to attend an Attendance Conference with BAGS administration with the 
purpose of reviewing reasons for absences and creating an Attendance Plan, if so determined. 

It is recognized and will be considered that there are certain instances when a student’s 
absence cannot be avoided. It is the parent’s responsibility to maintain and produce 
documentation supporting a student’s absence at the Attendance Meeting. A student may be 
excused for absences related to: 

• Illness – absences that exceed 10 days per year must be documented by a 
medical professional including BAGS school nurse. Undocumented absences 
beyond 10 days per year will be considered unexcused. 

• Family emergency or death in immediate family 

• Religious observance 

• Appointments with professional health care providers – including mental 
health providers which cannot be scheduled during non-school hours 

• Legal activities such as court appearance 

• Pre-planned family commitments and activities which have obtained prior 
approval from a school administrator. 

• Other school or educationally related activities which have been 
approved by the school administration. 

Potential determinations for action made at the Attendance Meeting include: 
• Referral to truancy office 
• Referral to DCF, and/or 
• Referral to Vermont Department of Juvenile Justice 

 
General Information 

Cellular Phones 
We understand that cell phones provide an opportunity for parents to stay in touch with their                
children. We would ask, however, that cell phones be turned off and safely stored in book                
bags (not pockets) once your child arrives at school so that we do not have to monitor                 
appropriate use of the phones (and cell phone cameras) or deal with the interruptions caused by                
incoming calls. If you need to contact your child during the school day, we would ask that                 
you do so through the school office. 

Emergency Contact Numbers 
Be sure that the school has an up-to-date list of current work, home, and emergency phone                
numbers where you or responsible adults of your choosing may be contacted in case of an                
emergency. 
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Extra-Curricular Activities 
Students are encouraged to participate in all available extra-curricular activities. In order to             
participate, students should have passing grades in all core courses taken during the previous              
marking period, should be in good disciplinary standing, and should be in regular attendance in               
school. Requirements specific to each activity will be developed by the supervising adult with              
the administration and will be distributed to students at the beginning of the activity.              
Interscholastic sports teams will include 7th and 8th graders. Sixth graders may be included if               
there are not enough 7th and 8th graders. If 6th grade is included, it will be open to all interested                    
6th graders. 

Students are required to be in attendance on the school day in order to participate in either                 
athletic or extracurricular activities (including dances) that same day. Exceptions will be treated             
on a case- by-case basis by the Coach/Advisor and Principal. Decisions will be made based               
upon the merits of each case. 

Parents are responsible for transportation to and from extra-curricular activities unless it is             
provided (and prior notice given to parent/guardian) by the school or supervisory union. 

Flag Salute 
The American Flag represents the strength of our nation and its determination to remain a free                
country. The flag salute is one way of showing our individual respect and determination to               
guarantee this freedom to all members of our American society. State law requires that the flag                
be flown each day at every school in the State of Vermont. Our own school practice has always                  
been to begin the day with the Flag Salute. Some individuals may choose not to salute the flag                  
because it is in conflict with their personal or religious beliefs. We respect their right not to                 
participate in the Flag Salute. At the same time, those who choose not to participate must show                 
their respect for the rights of others by sitting/standing quietly and must in no way distract from                 
or interfere with the Flag Salute. 

Gender equality 
In compliance with Federal Title IX, Barton Academy and Graded School does not             
discriminate on the basis of gender in any of our educational programs or activities. Students               
have equal access and opportunity to participate in extracurricular activities regardless of            
whether they are male or female. All aspects of the school curriculum are equally available to                
boys and girls. 

Permission Slips 
It is required that all students involved in activities outside of school (i.e. field trips, extra-                
curricular activities) have written permission from a parent /guardian. Permission slips are only             
valid for the activity identified. During the school year, however, some classes may be walking               
across the street to the Barton Library. Permission slips are not necessary for these short trips.  

Personal Property 
Students are discouraged from bringing expensive personal items such as digital cameras, cell             
phones, CD players, iPods, Gameboys, MP3 players, etc. to school. They should not be used in                
school. The school will not be liable for their loss or any damage done to them. 
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If a student is caught using such an item during the school day, then the item will be                  
held in the Principal’s office until the end of the day. If a student is caught using it a                   
second time, his/her parents will be notified, and the item will be held in the office until                 
a parent is able to pick the item up. If a phone is confiscated a third time, the                  
parent/guardian will be notified, the item held in the office and the student will no               
longer be allowed to bring the item to school for any use. 

In order to reduce the number of lost and found items which end up in the “lost and found area”                    
(outside the cafeteria), it is advisable to mark your children’s belongings so that they may be                
returned if misplaced. Items left in the “lost and found” for more than two weeks may be                 
donated to needy families or to a non-profit organization. 

BICYCLES, SKATES, AND SKATEBOARDS 

Students in grades four through eight may bring bicycles to school, provided that they have               
their parent’s written permission on file in the office and that they wear a helmet. Students,                
third grade or younger, are discouraged from riding their bicycles to school. All bicycles are to                
be left in the bike rack behind the school immediately upon arrival. The school will not be                 
responsible for their damage or loss. 

Skateboards and rollerblades may be brought to school with written parental consent, to be kept               
on file and dated yearly in the office. They are not to be used on school grounds during the                   
school day without prior staff/administration permission (must also wear helmet). They are to             
be stored in lockers when not in use. The school will not be responsible for their damage or                  
loss. 

Playground Rules 
Care should be taken on all playground equipment at all times. Some activities may be               
restricted at the discretion of the on-duty teacher or staff member. Students are expected to               
dress appropriately for the weather. 

For safety, the following are not allowed: 

1. Throwing or kicking snow 
2. Fighting, kicking, pushing, wrestling, face-washing, or other rough play 
3. Playing tackle football 
4. Unsafe play on or with school equipment (i.e. standing on swings) 
5. Use of hard balls 
6. Hat snatching or pulling of clothing 
7. Sliding on ice; including sliding on the bank next to the garage at 

the back of the building 
8. Climbing on the walls or jumping off the walls at the back of the 

building or next to the Kindergarten room 

Consequences for these behaviors will be dealt with by the on-duty teacher/staff member or              
they will be referred to the office. 
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School Property 
If you see library books or textbooks around the house for a few days, please ask your child to                   
return them to school. All students must develop a sense of responsibility. 

Student and/or parents will be responsible for making restitution for school property that has              
been damaged, destroyed, or lost by the student. Participation in certain activities may be              
restricted or report cards may be withheld until replacement or restitution is made. 

Student Surveys 
Throughout the year, students are asked to take surveys. One example is the 8th grade Vermont                
Youth Risk Behavior Survey that is distributed by the state’s Department of Health. 

Parents/Guardians have a right to inspect surveys created by a “third party” (meaning not              
federally funded) before they are administered. Letters informing parents when these types of             
surveys are to be given will be sent home in advance. Requests for inspection shall be in                 
writing and shall be made in sufficient time to allow a response at least two weeks in advance                  
of any survey to be given. If a parent chooses not to have their child participate in the survey, a                    
written notice must be given to the administrator a minimum of 24 hours before the survey                
date. 

Student Work Publication 
As part of our ongoing work to provide engaging, authentic learning for all students, the Barton                
Academy and Graded School seeks to create digital projects to explore our surrounding world.              
Student work, images, video footage, and other electronic artifacts may be shared to promote              
future non-profit educational opportunities and may be shown in public venues, including            
online, at community gatherings, and among schools. Parents/guardians have the right to            
contact the main office to request their student work not be shared. 

Surveillance System 
Video surveillance provides a tool for monitoring activity on School Board property to 
further protect the health, welfare, and safety of students, staff, and visitors. 

Neither students, staff or guests have a reasonable expectation of privacy in conduct that 
occurs in plain view of other students, staff and guests in public areas of a school campus 
subject to video surveillance as described below. Video surveillance is a valuable deterrent to 
inappropriate behavior and is a significant factor in protecting school division assets. This 
system shall not replace the need for the ongoing vigilance of school supervision/security staff. 
School administrators shall ensure that due diligence is observed in maintaining general 
campus security. 

I. Surveillance Cameras. 
A. Permissible Locations. Video Surveillance cameras may be used or placed in 
the following locations on campus: 
1. Outdoor facilities: such as, but not limited to, parking lots, walkways, picnic 
areas, athletic fields/stadiums and points of ingress/egress. 
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2. Indoor facilities: foyers, lobbies, hallways, and other common areas. 
3. School Busses: regular and activity busses. 

B. Impermissible Locations. Video surveillance cameras may not be used or 
placed in offices, classrooms, laboratories, locker rooms, restrooms or any location in 
a school where students are receiving instruction (unless approved by the instructor). 
Taking pictures or shooting videos in locker rooms or restrooms by anyone is 
prohibited and violators may be subject to discipline by the school and/or turned over 
to authorities for further investigation and discipline through the legal/judiciary 
system. 

C. Notice. School employees and students shall be notified through 
student/parent and staff handbooks that video surveillance may occur on district 
property. 

D. Video Recording. Any recording made by a surveillance camera, on tape or 
digitally, shall be considered a public record under the Vermont Public Records Act; 
provided, however, that any recording that falls under any of the exemptions listed in 1 
V.S.A. Åò317(c) will not be disclosed pursuant to a public records request. 

E. Protection of Information and Disclosure. 

1. If a surveillance camera records unlawful conduct or conduct in violation of the 
Board’s policies or procedures on employee or student conduct, the record may be 
admissible as evidence in any proceedings regarding the discipline of any student or 
staff member. All student records will be treated as confidential in accordance with the 
Family Educational Rights and Privacy Act (FERPA) and Policy F26 – Pupil Privacy 
Rights. In the event a video recording is used or intended for use as evidence in a 
student or employee disciplinary proceeding, that recording ceases to be a public record 
and from that point forward is and shall be considered a confidential personnel record 
as defined in and provided by Policy D5. Personnel Files. 

2. As a general rule, the video record shall be maintained for a period not to 
exceed thirty (30) calendar days and then destroyed. Copies of video monitoring 
preserved as evidence for student hearings or court cases will be made part of the 
student’s education record. Copying over a previous recording on videotape or in a 
digital file is a permissible method of destroying an out- of-date video recording. 

3. Copies of recordings of incidents subject to investigations, court cases or due 
process hearings must be retained until resolved. 

4. Only an administrator, authorized staff members, or police officers shall 
have access to the video monitors while they are in operation. 

5. Only those school employees authorized by a school administrator shall 
have access to the recordings. 



20 

6. Video surveillance may be used for inquiries and proceedings related to 
law enforcement, student hearings and employee hearings. Video used as evidence 
for law enforcement purposes may not be altered.  

LEGAL REFERENCES: Family Educational Rights and Privacy Act (FERPA) 
CROSS REFERENCES: Policy D5. Personnel Files; Policy F26. Pupil 
Privacy Rights 

Telephone Use 
It is necessary for the school to limit the use of its telephones as they must be kept free for                    
business and emergency calls. Students are allowed to use the school phone for important calls               
(i.e. if a child misses the bus or needs to stay after school for academic or discipline reasons). If                   
it is necessary to make a phone call, students should do so during their recess period or directly                  
after school. Students are not allowed to use the phone for social arrangements. These              
arrangements should be made at home prior to coming to school. Students are only allowed to                
make phone calls from the main office. 

Visitors 
Parents are welcome to visit the school anytime. As a courtesy to the staff and for safety 
reasons, it is required that ALL VISITORS REPORT TO THE PRINCIPAL’S OFFICE TO 
SIGN IN PRIOR TO VISITING ANY CLASSROOM, ETC. All exterior doors will be 
locked during the school day. Visitors should use the front door only to access the building. 
Please ring the bell in order to enter the building. 

Visiting students from other schools should make arrangements and get permission in 
advance (preferably one week) through the principal’s office before visiting. 

Middle School Expectations 
Our mission statement clearly outlines that Barton Graded School strives to provide an             
atmosphere conducive to excellence in learning, social, and emotional development. It is our             
belief that every child can learn and develop his or her unique and special talents. Our students                 
experience great change during the pre-adolescent years of grades 4-8. It is the beginning of the                
move from dependence to independence. It is also a time of preparation, socially and              
academically, for high school. It is, therefore, very important that we support each other in our                
efforts to help your child make this transition successfully. We share the following expectations              
and information with the hope that this will help us work together for your child’s benefit. 

Classwork & Activities for Absent Students 
When your child is absent from school, work will be sent home upon request at the discretion                 
of the individual teachers. Often work needs to be done under teacher supervision, and missed               
class discussions and activities often cannot be reproduced in full. 
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Grading System 
Our grading system is meant: 

1. To align grades to the standards we teach K-8 
2. To separate student achievement towards the standards or proficiencies and 

their work habits 
3. To ensure that students are ready for the next level 
4. To identify what gaps our students have in their learning of standards or proficiencies 
5. To provide students with opportunities to expand their learning when they have 

mastered the standards or proficiencies 

Homework 
Why do we have it at Barton Graded? 

Homework is assigned in grades five through eight. Following are some excellent reasons 
why homework is appropriate at these grade levels: 

1. To complete work not done in class. 
2. To provide additional practice. 
3. To provide independent or creative practice on materials which 

are being covered in a current unit. 
4. To prepare for future instruction. 
5. To review notes, readings, or materials in order to prepare 

for future assessments. 

On-going homework should include the review or study of material covered in class and              
assigned reading. 

Student and Parent Responsibilities 
Daily homework time should be a pre-planned time set aside each day. Here are some tips that                 
can help ensure your child develops good work habits: 

1. Help your child determine the length of time needed each day for homework. 
The minimum daily time, which you should consider, is 30 minutes. 

2. Encourage your child to identify his or her best personal time for doing 
homework (i.e. right after school, right after dinner). 

3. Provide a quiet, well-lit place where you child will not be interrupted/disrupted. 
4. Each student in grades 4 through 8 will be given an assignment planner at the               

beginning of the year. They will all be expected to use their planner on a daily                
basis. Its use may count as part of a grade in any class. Check this daily and                 
offer any assistance if needed. You can communicate concerns or questions to            
your child’s teacher using the assignment planner. 

5. Your child may do some recreational reading during this time if homework and             
studying are completed. According to statewide grade level expectations, your          
child should read 25 books in a school year. 
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Remember, homework is the responsibility of your child. If he/she chooses not to accept that               
responsibility, there are school-based consequences. It will affect your child’s grades and            
success in school. 

Student-Led Conferences 
As part of our continued efforts to provide quality education to all students at Barton Graded                
School, the teachers for grades 5 - 8 will continue the practice of having student-led               
conferences during the three scheduled conference times. 

Our experience has shown this format: 
• encourages student ownership of his/her choices 
• helps parents to support their child and the school 
• gives an opportunity to celebrate student successes 
• and helps teachers support the student and family. 

In order for this to work, it is very important that students attend the conference. Two staff                 
members will meet with the student and his/her parents. At the conference, the student will be                
asked to address the questions below in regard to his/her report card and performance in school: 

A. What are your thoughts about your grades and teacher comments? 
B. What are your thoughts about behavioral choices you made this quarter? 
C. What are your plans for next quarter? 
D. Do you have any other questions, comments, or concerns you would like to share? 

This gives the student the opportunity to exercise ownership in the conference. Parents are              
asked not to respond or ask questions until after their child is finished speaking. After the                
student has finished, parents are given an opportunity to express their questions, comments, or              
concerns. 

All students will be scheduled for a conference after the first and third marking periods. After                
the second marking period, staff will select students to be scheduled on a needs basis or by                 
parent request. If, at any other time, parents would like to meet with a teacher without their                 
child present, they should call the school requesting a parent/teacher conference. 

Kindergarten Entrance Policy 
It shall be the policy of the Barton Academy and Graded School District to only enroll children                 
in Kindergarten who are five (5) years of age on or before September 1st of the appropriate                 
school year. 
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Internet Use 
Student Acceptable Use Procedures 

Agreement  
General Procedures 
Students in the Barton Graded School have access to the school's electronic resources for the               
purpose of enhancing learning. To gain access to these resources, all students must obtain              
parental permission and must sign and return the agreement form to the Office. 

Students may access the school's electronic resources for educational purposes only. 
Acceptable use includes classroom activities, career development, curriculum driven 
research, and may involve electronic communication, as designated by the school. The school's 
electronic resources shall not be used for commercial or entertainment purposes, as a public 
access service or a public forum, unless permission is allowed by the school. Students are 
expected to follow the rules of personal conduct outlined in the student handbook, as well as 
abide by state and federal laws in the use of the school's electronic resources. 

Parents/guardians are warned that some material accessible via the Internet, through the            
school's electronic resources, may contain items that are illegal, defamatory, inaccurate or            
potentially offensive to some people. While it is the school's intent to provide appropriate              
electronic resources to enhance the curriculum, students may find ways to access other             
materials as well. The District believes the benefits to students from access to electronic              
resources and the Internet for information gathering, research and to provide opportunities for             
collaboration, exceed the potential disadvantages. Ultimately, parents/guardians of minors are          
responsible for setting and conveying the standards that their children should follow when             
using electronic resources. To that end, we support and respect each family's right to decide               
whether or not to apply for access. 

Individual User 
Responsibilities  

System users shall: 
1. understand that electronic mail transmissions and other use of the electronic           

communication system is not confidential and may be monitored at any time by             
designated staff to ensure appropriate use; 

2. not distribute personally identifiable information about themselves or others by          
means of the school's electronic communication system; 

3. be responsible at all times for the proper use of their account by taking all               
reasonable precautions to prevent others from gaining access to their system           
account and password; 

4. not use another person's system account or password, or present themselves as            
another person, without written permission from the system administrator or          
school coordinator; 

5. not purposefully access or send materials, which include pictures, video or           
audio files, that are rude, disrespectful, abusive, obscene, sexually oriented,          
threatening, harassing, damaging to another's reputation, or illegal; 

6. purge electronic mail in accordance with established school email retention guidelines; 
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7. not use the school's electronic resources and Internet connection for commercial           
or illegal purposes, or for any other activity prohibited by school policy; 

8. not redistribute copyrighted programs or data except with the written          
permission of the copyright holder or designee. Such permission must be           
specified in the document or must be obtained directly from the copyright            
holder or designee in accordance with applicable copyright laws, school policy,           
and administrative regulations; 

9. not plagiarize work using the school's electronic resources (plagiarism is taking           
the ideas or writings of others and presenting them as one's own); 

10. not use the school's electronic mail, or other personal email accounts, in any             
way that causes recipients or other readers to assume the email message            
represents the opinion of educators or other school officials, or anyone else            
without their explicit permission; 

11. not waste school resources related to the electronic communication system, or           
damage or attempt to damage computers, computer systems, computer         
networks or software; 

12. not abuse the school's electronic communication system by downloading large          
files or sending annoying or unnecessary messages to a large number of people; 

13. not gain or attempt to gain unauthorized access to the school's electronic            
resources, network or restricted information; 

14. not upload, download or redistribute public domain programs to the system for            
their own use without advance permission; 

15. be responsible for determining whether a program is in the public domain and             
follow the school virus protection procedures in downloading software. 

Disciplinary Actions 
The school's electronic resources system is a limited forum, similar to the school newspaper, 
and therefore the school may restrict individual user's speech for valid educational reasons. 
The District school will not restrict speech on the basis of disagreement with the opinions 
expressed. Users should not expect privacy in the contents of their personal files or record of 
web research activities. Routine maintenance and monitoring of system resources may lead to 
discovery of violations of District policy, disciplinary code, or state and federal law. An 
individual search may also be conducted by the system administrator if there is reasonable 
suspicion that a user has violated this Acceptable Use Procedures agreement. If there is 
evidence that a violation has occurred the school Principal shall be notified and will determine 
appropriate consequences. 

Due Process 
If any of the conditions of this Acceptable Use Procedures agreement are breached,             
parents/guardians will be notified (if student is under 18 years of age) and may be given an                 
opportunity to review the contents of their child's electronic files. The school will cooperate              
fully with local, state, or federal officials in any investigation related to illegal activities              
conducted through the school's electronic system or the Internet. In the event there is a claim                
that an individual user has violated school policy, procedures or disciplinary code, the user will               
be provided with written notice and the opportunity to be heard in the manner set forth by the                  
school disciplinary policy. 
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Limitation of Liability 
The school makes no guarantee that the functions or the services provided by or through the                
school's electronic system will be error free or without defect. The school will not be               
responsible for any damage individual users may suffer, including but not limited to, loss of               
data or interruptions of service. Other than for student records, the school is not responsible for                
the accuracy or quality of the information obtained through or stored on the system. The school                
will not be responsible for financial obligations arising through the unauthorized student use of              
the system. Parents/guardians of the individual user may be held financially responsible for any              
harm to the system as a result of carelessness or intentional misuse. 

School Climate 
In order to maintain a positive school climate that promotes a pleasant, cooperative and safe               
learning atmosphere, codes of conduct have been or will be developed for all classrooms, the               
cafeteria, and the playground. Our purpose is to develop responsible school and community             
citizens who are concerned for the rights and safety of others. We feel this is best achieved in a                   
collaborative environment involving students, parents, teachers, and administration, as we all           
model responsible citizenship. 

Behavioral choices made by students can have a significant effect on our school climate.              
Appropriate choices create their own reward, in that they allow all students to enjoy the optimal                
benefits of their experience at Barton Academy and Graded School. However, at times,             
students may make inappropriate behavioral choices. The discipline code below provides           
guidelines for staff and administration to deal with these inappropriate choices, as well as              
inform students and parents regarding action that will be taken. All legal requirements of due               
process will be followed during any disciplinary actions. Anything that may disrupt the             
learning environment is actionable. 

Though every situation is dealt with individually, the administration strives to administer 
discipline in a way that is consistent and fair. Violations of the Student Behavior Matrix 
are divided into four classes: 

Discipline 
Process 
LEVEL I 

1. Students are expected to comply with all classroom, gymnasium, cafeteria, 
and study hall rules. 

2. Students are not to: 
a. harass, harm or bully others. 
b. use disrespectful words, actions or inappropriate language 
c. behave in a disruptive manner 
d. engage in any inappropriate bodily contact (tripping, 

pushing, personal displays of affection, etc.) 
e. cheat on any school related activity or work 
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f. commit incidental actions injurious to self or others 
g. damage or deface school property or the property of others 
h. deliberately cut class or skip detention 
i. run in the building 
j. bring or consume candy or gum (except at the teacher’s discretion) 
k. spit anything 
l. hang out of windows or on door frames, slide down stair 

rails or skip steps on the stairs, throw, kick or splash snow, 
ice, water, rocks, etc. wear boots or shoes that mark the 
floor 

m. retaliate against other for reporting incidents or supporting a classmate 

Action taken by the staff member who witnessed the behavior or 
noncompliance can include, but is not limited to, any of the following: 

a. a warning 
b. loss of free time or privileges 
c. parental notification 
d. time after school (detention) 
e. time out (formal or informal) 
f. reparation or restitution 
g. individual instruction 
h. student/parent/teacher conference 
i. items such as candy and hats may be held by teachers or the 

office until the end of the day, or until a parent claims the 
item 

j. referral to the office. 

LEVEL II 
Students who repeatedly choose any Level I behavior will be referred to the office.              
This referral will result in parental notification (by phone, email or letter) and a              
potential detention. 

LEVEL III 
Repetition of Level I and II behaviors will be referred to the office. This will result in                 
minimally, a student/parent/teacher/administrator conference with the purpose of        
developing preventative strategies to assist the student in making better choices. 

Some behavioral choices will require suspension from school because of their           
severity and potential threat to the safety of others and/or their property. The purpose              
of suspension is to restore a positive school climate and provide a clear message that               
significant behavioral change is needed. The following behaviors will usually result in            
suspension from school: 



27 

1. use or possession of tobacco before or during any school 
sponsored activity. 

2. use or possession of alcohol, drugs or other illegal 
substances before or during any school activities. 

3. intentional non-compliance with appropriate staff directives. 
4. blatant use of abusive language towards any staff member or student. 
5. vandalism, stealing, extortion, or other criminal activities 
6. intentionally leaving school grounds without permission 

from the office. 
7. violence or the threat of violence towards any staff member or student. 
8. sexually harassing words or behavior. 
9. possession of weapons or explosives. 
10. possession of obscene material. 
11. harassing, hazing or bullying words or behavior. 
12. intentional actions injurious to self or others. 
13. more than 2 referrals to the office in the same school day. 

Suspension, for the most part, will be out of school and will follow the              
progression outlined below (as excepted, see notes below): 

1st suspension = 1 day with parental notification 
2nd suspension within a 9 week period of 1st = 3 day 

suspension w/meeting 
3rd suspension within a 9 week period of 2nd = 5 day suspension 

w/meeting 
4th suspension within a 9 week period of 3rd = 10 day suspension with 

review by the School Board 

Students who do not get a subsequent suspension within nine weeks will drop back              
one-step for each nine weeks. Students who are suspended from school are not eligible              
to attend or participate in any school activities (including dances) for at least the              
duration of the suspension. 

LEVEL IV 
Repeated suspensions and lack of improvement in student behavior will result in a             
recommendation by the principal to the School Board that the student be expelled             
from school. The Board is required to provide an alternative program of instruction             
suited to the special needs of any student under the age of sixteen who is expelled                
from school. 

ADDENDUM-A 
For the purpose of discipline regulations, the following will be in effect: 

1. School Hours are from 7:35 a.m. until 4:00 p.m. and at any 
time thereafter that a school activity is being conducted.  
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2. School Grounds are those areas inside the fence. Where         
there is no fence, the sidewalk marks the edge of the school            
grounds. School grounds also encompass any place or area         
where school activities are being conducted. 

3. School Activities are any student activities conducted at the         
school or on the school grounds, either sponsored by the          
school or approved by the Board of School Directors.         
School activities also include all school-sponsored field       
trips and school sporting events. 

4. Habitual, Unexcused Absences from school result in 
truancy, which must be dealt with according to state law. 

ADDENDUM-B 
By state law and school board policy, Barton Graded School and its grounds are              
tobacco and smoke free. No person shall use tobacco products on school grounds or at               
school activities. Progressive disciplinary procedures outlined below will be followed: 

First Offense - One-day suspension with parental contact and         
written notification. 

Subsequent Offenses - Follow school disciplinary ladder with        
parental notification and a recommendation for assessment       
by a certified substance abuse counselor. 

Police will be notified of all violations involving students under the age of 18. All               
tobacco products will be confiscated and destroyed or turned over to police. 

ADDENDUM-C 
Substance Use/Abuse Policy: 

All students have the right to receive an appropriate education in an alcohol, tobacco,              
and drug-free environment. Therefore no student shall knowingly possess, use, sell or            
otherwise transmit or be under the influence of any illegal drug, regulated substance or              
alcohol on any school property or at any school sponsored activity. Progressive            
disciplinary procedures outlined below will be followed. All disciplinary actions shall           
afford the student and parent the opportunity for an informal hearing. A student             
suspected of a violation shall be expected to comply with any school/police            
investigation. 

Under the influence and/or possession - Students under the         
influence or in possession of alcohol, drugs, and/or drug         
paraphernalia will face a suspension of up to five (5) days.           
Police will be notified. A second offense will result in a           
suspension of up to ten (10) days. 

Distribution or intent to distribute - Student will face an          
immediate ten (10) day suspension, a possible long-term        
suspension, and the police will be notified. Second offense         
will result in a long term- suspension. 
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An individual plan that includes both disciplinary and socially rehabilitative          
consequences, will be developed by school personnel in consultation         
with parents. Additional extra-curricular consequences may apply. A        
full copy of the existing policy is available in the school office. 

ADDENDUM-D 
Vandalism, stealing, extortion or other criminal activities: 

Such action will require complete restitution and may be reported to police as             
appropriate. Suspension will follow regular disciplinary procedure. 

ADDENDUM-E 
Firearms: 

As per Board Policy F25, which complies with the Federal and State Law, any student               
possessing a firearm at school will be brought by the superintendent to the School              
Board for an expulsion hearing. The student would be suspended for up to 10 days               
until such hearing occurs. A copy of the complete policy may be obtained from the               
school office. 

School Policies 
Bomb 
Threat 

The Barton Incorporated School District has adopted a comprehensive policy on what to do in the 
event of a bomb threat. You may obtain a copy (F-4) of the complete policy by requesting one  
from the principal's office. 

While we intend to respect the legitimate privacy interests of all persons, it is lawful for school                 
authorities within constitutional boundaries to conduct reasonable examination of personal          
property on school grounds, including but not limited to lockers, desks, backpacks, book-bags,             
and automobiles. In the event of a bomb threat, we may have to search for such items in order                   
to assure the safety and protection of people and property. 

We also want all members of the school community to know that any academic time lost as a                  
result of a bomb threat will be rescheduled, either on a weekend, vacation day, or following                
what would otherwise be the end of the school year. 

In addition, under State Law, the making of a bomb threat is a very serious criminal offense,                 
punishable for even a first offense by as much as two years in prison and a $5,000 fine. The                   
making of such a threat may also lead to civil liability. 

Bullying 
Bullying happens when a student or group of students try repeatedly to make another student               
feel made fun of embarrassed, or fearful (ridiculed, humiliated, or intimidated) while at school              
or school activities. It can be done by what someone says (telling jokes about someone, picking                
on someone, or name-calling), by what someone writes (on walls, in notes or in pictures), or by                 
actions they make (making gestures, chasing after someone, posturing, or showing approval of             
another’s bullying act). Bullying is not an acceptable behavior at Barton Graded School. 
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If a student feels like s/he has been bullied or knows another student is being bullied, s/he can                  
report it in one of two ways: It can be reported without giving your name by writing the name                   
of the bullied student, the bullying student and what was happening on a piece of paper and                 
then putting that paper in the suggestion box in the principal’s office. It can also be reported to                  
the designated employees, Mrs. Lawrence and Ms. Sally in person, by phone, or by mail at the                 
school address. 

Bullying can result in parents being notified, loss of privileges or free time, meeting with               
counselors, structured recesses, or suspension (among other things). Consequences for repeated           
incidents of bullying will be progressive. Trying to get back at or retaliating against a student                
who makes the report will result in more consequences. False reports of bullying can also result                
in consequences for the reporting student. See Policy F-24. 

Bus Rules & Busing 
Transportation to school by a school bus is a privilege not a right. The Orleans Central                
Supervisory Union provides bus transportation to students as assistance to families. However,            
the school district in conjunction with the bus company reserves all rights to establish rules for                
safe and orderly operation of such transportation. 

Bus drivers have the responsibility to establish rules for their buses as well as assign and reassign 
seats to students as they determine a need. 

If concerns arise, the bus driver/company will notify the principal, who will speak with the               
student, notify the parent, and take any necessary actions to insure the safety of all involved.                
Consequences may include the loss of privileges to ride the bus for a time to be determined by                  
the administration and the bus company. If a child’s riding privilege is suspended, it is the                
responsibility of the parent/guardian to see that the child has transportation to and from school.               
Students may be subjected to further disciplinary action as outlined in the school’s disciplinary              
policies. School rules are also in effect at school bus stops. 

Expectations of students while riding the bus include: 

1. Bus time is an extension of school time, so behave as you would in a classroom. 
2. Sit properly in your seat. 
3. Do not stand or move from seat to seat. 
4. Be courteous. Do not talk in a loud or boisterous voice. Do not use 

inappropriate language while on the bus. 
5. Do not use or possess illegal substances of any form on the bus. 
6. Do not open or close bus windows or doors without the driver’s permission. 
7. Do not hang any body parts or other articles out of the bus. 
8. Do not damage the bus or leave any trash on the bus. 
9. Do not eat or drink on the bus. 
10. Cooperate with the driver. 
11.Have a note signed by parents and verified by the school if you intend to ride a 

different bus than the one assigned to you. 
12.Do not bring students who do not normally ride your bus home with you              
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without getting prior permission from your driver and having a note from            
his/her parents indicating their permission. 

Our school has a school bus emergency procedure in place in the event of a school bus                 
accident. This procedure requires Butler’s Bus Service and/or the school will contact parents by              
phone as necessary. 

Dress 
Students and staff are expected to dress in such a manner that does not detract from the focus                  
on learning or endanger their health and wellbeing. We would ask that all shorts and skirts be                 
no shorter than the tip of the fingers when the arms and hands are extended down the side.                  
Necklines should touch the collarbone, lie flat across the breast bone and show no cleavage. All                
undergarments must be covered by clothing. Bare midriff shirts, spaghetti straps, or halter-tops             
are not to be worn. Pajama tops or bottoms should only be worn on designated days. We would                  
also ask that all pants be worn in such a manner that they stay up without being held or pulled                    
by the student while participating in regular school activities such as walking, climbing stairs,              
and participating in Physical Education. Pants should not gather at the feet or have dangling               
chains so as to increase the likelihood of tripping or catching on things. We also ask that                 
students not write graffiti on their clothes or themselves or wear clothes with graffiti written on                
them. 

As our school is a drug free facility by policy and law, messages on clothing promoting the use                  
of or displaying tobacco products, alcoholic beverages, or drugs are not allowed. 

The administration and staff strongly feel that a positive educational environment cannot be             
established or maintained in an atmosphere that has blatantly negative messages displayed on             
clothing and other personal articles. Therefore, we ask that students and adults not wear or               
carry any clothing or article that has sexually inappropriate, personally degrading, or            
alcohol/beer, drugs/tobacco messages displayed on them at school or any school-related           
activity. Parents will be called and may be asked to bring a change of clothing. 

As our general societal expectation is that hats are worn outside and removed when entering a                
building, we will follow that same practice. All hats (head gear) will be removed upon entering                
the building and stored in an appropriate place with other outdoor clothing (i.e. lockers, desks,               
coat racks) unless the covering is worn for religious or health reasons. 

We would also ask that students not wear shoes/boots that leave marks on the floors. All                
students should bring ‘sneakers’ with non-marking soles to participate in Physical Education.            
This will help us protect and preserve our gym floor. No flip-flops or sandals unless both the                 
toe and heel are strapped to the foot. 

If there is a problem related to a student’s dress, students will be asked to alter the clothing on                   
the spot, wear a clean substitute article from school, or parents may be asked to bring in                 
appropriate clothing with the student’s participation in certain activities being restricted until            
the clothing arrives. A good rule of thumb, as far as appropriate dress is concerned - “If you’re                  
questioning whether something should be worn or not, it probably should not!” 
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Harassment 
Harassment of all students and staff will not be allowed at Barton Graded School.              
Harassment can be things that people say, such as jokes, picking on people, or name-calling. It                
can be actions that people make, such as gestures, bullying, or chasing after someone. It can                
also be written messages, such as things written on walls or furniture, notes, or written               
materials that are passed around. These behaviors are considered harassment when they are             
about any of the following: 

• the race or color of a person’s skin 
• the religious beliefs or practices of a person 
• the country that a person comes from 
• whether the person is male or female (boy or girl) 
• whether the person is married or not 
• whether a person is heterosexual or homosexual (i.e. gay, 

lesbian, or straight) 
• any disabilities that a person may have. 

Harassment also must be unwelcome and must make it difficult for the victim to be at school,                 
feel safe in school, or participate in school activities. 

Any student or school employee who is harassed, sees someone else harassed, or hears a report                
of someone being harassed should report it to Ms. Sally or to the Complaint Officer at school,                 
Mrs. Lawrence, who will investigate and act on the complaint according to the procedures              
outlined in Barton Graded School Board Polity F19. Harassment between students can be dealt              
with informally as indicated in the policy, as long as it is acceptable to all involved. If the                  
informal procedure is not acceptable or the complaint involves a school employee, then the              
Complaint Officer will use the Formal Procedure as outlined in the policy. In either case, the                
parents will be notified. 

Harassing by students can result in warnings, not being allowed to participate in certain              
activities, not being allowed to come to school for a short time (suspension) or not being                
allowed to return to school for a long period (expulsion) depending on the seriousness or               
repetitious nature of the complaint. Consequences will be progressive and will include social             
elements as necessary. Students or employees shall not try to “get back at” a complaint or                
witness. Making false complaints will result in disciplinary action as well. Complaints can also              
be made to state or federal civil rights offices. A complete copy of the Policy (F-24) Policy on                  
the Prevention of Harassment, Hazing, and Bullying of Students can be obtained at the school               
office. 

Hazing 
In order to provide a safe learning environment, hazing of any form will not be allowed at                 
school or in any school activities. Hazing includes any act by one or more students that                
humiliates, intimidates, or demeans a student and is done in connection with the students              
participation in a school sponsored group or activity. It can occur on or off school grounds.                
Anyone involved in any way will be considered a participant in the hazing. 
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Some examples of hazing would be hitting; confinement; exposure to substances or elements;             
consumption of food or substance in a risky manner; or pressure to do something wrong or                
illegal. Hazing can affect the physical or mental health or the safety of the student. Hazing can                 
occur even if the hazed student gives his/her consent to the activity. 

Any incidents of hazing observed or experienced should be reported to the principal to be               
investigated. Hazing by individuals can result in suspension or expulsion from co- or extra-              
curricular activities and/or from school. (For more complete details, see Board Policy F-24) 

Personal Boundaries 
All students will respect the personal space, body, property, and reputation of others. Students              
should not behave in a manner that would invade, injure, damage, or discredit another person.               
This includes behaviors such as touching a person or his/her belongings, inappropriate displays             
of affection, or sharing slanderous messages about someone. 

Prohibited Items/Materials 
Weapons (knives, guns, etc.) explosives, matches, lighters, or other potentially disruptive           
or dangerous devices are not allowed at school and possession of any of these will result in                 
disciplinary action. Colognes, perfumes or body sprays should be used at home and not be               
brought to school. 

Search and Seizure 
Barton Graded School retains the right to examine all its property and to carry out searches and                 
to seize property under the guidelines of its Search and Seizure Policy (F-3 and F-4) as outlined                 
below. The entire policy can be obtained through the office. 

School property and materials loaned to the student may be opened and searched during routine               
maintenance, in emergencies, or when there is reasonable suspicion by administration that a             
law or school policy is being violated. Searches of students’ persons or personal effects may               
also be done with reasonable cause that it will produce evidence of a breach of law or school                  
policy. A school employee of the same sex and in the presence of another school employee will                 
do searches of a student’s person. Law enforcement officials may do searches and seizures on               
school property when they have a legal basis, such as a warrant and after they have met the                  
requirements of the Board’s policy on interrogations. 

Health Services  
Head Lice 
Parents are reminded that the primary responsibility for checking children for head lice is theirs. 
Students should be checked weekly, year-round. The school staff nurse has information            
available if you don’t know what to look for. If lice or nits are found, please inform the school                   
and close contacts. 

Regular screenings for head lice are done at school at the beginning of the year, after vacations,                 
and as warranted due to confirmed cases. This district does have a “no-nit” policy, but every                
effort is made to work with families so students do not miss class time. 
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Health Screening 
The State mandates hearing and vision screening in grades K, 1, 3 and 5 and vision screening 
only in grade 7. Height, weight, body mass index (BMI) and blood pressure screenings are 
ordinarily to be done by the student’s primary healthcare provider. Screenings may be 
requested by a parent at any time, and teachers may refer students for screening if there appears 
to be a problem with hearing or vision in the classroom. If your child needs further evaluation, 
we will send home a referral letter. Parents are permitted to get out of the Health Screening by 
contacting the school nurse. 

Illness 
Please do not send sick children to school. Children who have a fever or who have been ill                  
during the night should not be sent to school. If your child becomes ill at school, we will try to                    
contact you as per the information on file in the office. Please be sure to have current contact                  
information available in the office. 

Insurance 
Students’ accident insurance may be purchased each year through the school to cover school 
hours and sanctioned school activities after school hours. Twenty-for hour coverage may also 
be purchased if desired. Additional information on purchasing student insurance is available in 
the on the OCSU website. 

Medications 
A. Medications, prescription and non-prescription, will only be given at         

school with a signed parental permission and/or doctor’s order that          
such medication is necessary and must be given during school hours.           
Forms are available from the Nurse's office and most area physicians           
have them on hand. 

B. Only medications that must be given four (4) times or more a day or              
specifically requested by a physician to be given during school hours,           
will be dispensed at school. Medications prescribed three times daily          
should be given at home at breakfast, immediately after school, and           
again at bedtime. 

C. All medications must be in the original or prescription container.          
Please ask your pharmacist to label two containers: one for school           
and one for home. Unmarked containers are unacceptable. 

D. Cough drops will not be dispensed through the nurse’s office. If you            
feel your child needs to have a cough drop during the school day, you              
must supply them with a written note. 

School Nurse/Nurse’s Aide 
The school board recognizes that the school health care needs of the enrolled students require a                
comprehensive approach. This plan would provide a certified and/or a trained professional staff             
member on duty throughout the school day. 
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 Food Services 
Breakfast and Hot Lunch Program 
For the 2019-2020 school year, Barton Graded School will participate in the Community 
Eligibility Program which allows ALL students to receive free breakfast and lunches. 

Students who bring cold lunches are not eligible for free milks. They may purchase milk or                
juice for $.50 or water for $.75. However, if a student picks up their free or reduced meal, one                   
free milk is included. Lunches can be purchased for $4.00 for adults and breakfasts for $3.00. 

In accordance with federal law and U.S. Department of         
Agriculture policy, this institution is prohibited from       
discriminating on the basis of race, color, national origin, sex,          
age or disability. (Not all prohibited bases apply to all          
programs.) 

To file a complaint of discrimination, write USDA, Director,         
Office of Civil Rights, Room 326-W, Whitten Building, 1400         
Independence Ave. SW, Washington, DC 20250-9410 or call        
(202) 720-5964 (voice and TDD). USDA is an equal opportunity          
employer. 

Breakfast & Hot Lunch Rules 
Students are to sit at tables as designated by the on duty teacher/staff member. Students are to                 
display appropriate behavior and table manners at all times. Students should not be sharing              
food. Students are to eat breakfast as soon as they get to school and may go out afterwards to                   
play on school grounds if time allows. 

Breakfast Start Time 
Barton Graded School has a breakfast program that is conducted each school morning from 7:35 
until 8:05 a.m. Students wishing to have breakfast at school must enter the building by way of 
the side gym entrance. 

Food / Snacks 
Barton Graded School cares about student health and nutrition and their effects on learning.              
Students should not bring candy or soda to school. Juice drinks brought in for cold lunches and                 
snacks should contain at least 50% juice with no added sugar. See “Food Services” for more                
information about our breakfast and lunch programs. 

Offer vs. Serve 
The Barton Graded School hot lunch program offers nutritious lunches for our students. 

The offer vs. serve hot lunch program allows students to select from five food groups on the                 
hot lunch menu. These groups are meat or protein products, grain (bread and pasta which need                
to be at least 51% whole grain), vegetables, fruit, and milk. Students may select all five food                 
groups or may select as few as three of them. 



36 

Although children may refuse as many as two items on the menu, they receive the most                
nutritional benefit when the entire meal is eaten. To encourage children to take the entire lunch,                
Congress has mandated that the price of the lunch remain the same whether a child takes the                 
entire lunch or refuses items. 

Permanent Records – Guidelines for Maintenance of Pupil Information 
Permanent records are maintained on all students and classified as listed on the page below 

Classification of Data 
Category “A” Includes: 

1. Identifying data - including name of student, 
parents or guardians, and address while 
attending 

2. Scores on standardized ability and/or achievement 
tests taken in senior high school 

3. Date of birth 
4. Date of graduation 
5. Academic work completed and grades obtained 
6. Rank-in-class 
7. Attendance data 

The above records should be maintained in perpetuity 

Category “B” Includes: 

1. Interest inventory 
2. Health data 
3. Family background information 
4. Teacher comments 
5. Reports of behavior, including disciplinary records 
6. Counselor recommendations 
7. Standardized test scores from junior high school 
8. Course of schedule change forms 
9. Copies of report cards 

The above records should be destroyed when a student graduates or in            
the event a student leaves school when his class         
graduates from school 

Confidentiality and Education Records (FERPA) 
I. Legal Basis 

A. Family Education Rights and Privacy Act (FERPA) 
B. Education of the Handicapped Act (PL 94-142)(34 CFR 300.560-576) 
C. Public School Approval Standard (Vermont Rule 2313) 
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D. Vermont Public Record and Open Meeting Law [1 VSA 
Section 317(b)(11) and 313(a)(7)] 

II. Definitions 
A. Education Record means information recorded in any way        

directly related to a student and maintained by an educational          
agency or by a party acting for the agency 

1. Major Exceptions: 
a. Sole possession records which are records kept 

by educational personnel and not revealed to or 
accessible to anyone except a substitute 

b. written Child Abuse and Neglect reports to SRS 
B. Parent includes a natural parent, a guardian or an individual 

acting as a parent (i.e. surrogate parent) in the absence of a 
parent 

1. Custodial and Non-custodial parents both have access to records 
2. SRS Caseworkers 

C. Personally Identifiable Information includes student/family     
name, a personal identifier, other information which makes the         
student's identity easily traceable 

D. Eligible Student is an 18 year old or student attending a post 
secondary institution 

III. School District Policy Requirements 
A. Annual notification procedures 
B. Parent/student record review 

1. copying procedures 
C. Confidentiality statement 
D. Definition/Criteria 

1. school officials 
2. legitimate educational interest 

E. Directory Information 
F. Amending/Challenging Records 

IV. Inspection Rights 
A. Parents//Students or Representatives who have written consent 
B. Accessible Within 45 days from the Request 
C. Reasonable Requests for Explanation/Interpretations 
D. Record Hearing 
E. Rebuttal/Clarification statement 

V. Disclosure without Consent 
A. School Officials with Legitimate Educational Interest 
B. New School the Student Seeks or Intends to Enroll In 
C. Federal or State Audits or Compliance Reviews 
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D. Child or Neglect Reports 
E. Organizational Studies 
F. Accrediting Organizations 
G. Parents of a Dependent Student 
H. Judicial Order of Subpoena 
I. Health or Safety Emergency 
J. Directory of Information 

VI. Record Keeping Requirements 
A. Requests for Access 
B. School Official with Access 

VII. Destruction of Information 
A. Prohibited when a Request for Inspection is Pending 
B. Students on IEPs 

1. records no longer needed to provide educational services 
2. IEPs maintained for 5 years for auditing purposes 

C. Permanent Records 
1. academic records and transcripts of graduates and dropouts 

VIII. Enforcement 
A. complaints to United States Department of Education 
B. Lawsuit for Civil Rights Violation 

IX. Miscellaneous 
A. Training Requirements 
B. Storage/Security 
C. Executive Session Law 

ANNUAL NOTIFICATION STATEMENT OF PARENT AND STUDENT 
RIGHTS REGARDING EDUCATION RECORDS 

As an eligible student or parent of a student enrolled in Barton Incorporated School District,               
you have certain rights concerning the education records which the school district maintains.             
These rights are afforded by the Family Education Rights and Privacy Act (FERPA), the              
Education of the Handicapped Act (PL 94-142), and the policy and procedures of the Barton               
Incorporated School District. 

You have the right: 

A. To a list of the types and locations of student education records 
maintained by the Barton Incorporated School District and the titles 
and addresses of the school officials responsible for those records. 

B. To inspect and review your child’s educational records within a 
reasonable time after such a request (no more than 45 days after the 
request is made and before 
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any IEP meeting or hearing related to identification, evaluation, or placement 
of a handicapped student), including: 

1. A response to reasonable requests for explanations and 
interpretations of the educational records. 

2. To have a representative (of an eligible handicapped 
student), or or the parent of a handicapped student inspect 
and review the records. 

3. A copy of any of your child's educational records at no more than 
the school district’s copying fees. 

The Barton Incorporated School District will assume that either parent of the 
student (under the age of 18) has the right to inspect, review and 
release the student’s educational records unless it is provided with 
evidence that there is a legally binding instrument to the contrary. 

In order to request inspection and review of your child’s education records, (or 
if you have any questions concerning your rights in this matter) contact 
the Principal, Barton Academy and Graded School, PO Box 588, 
Barton, VT 05822, 803-525-3636 or 6244. 

C. To seek the correction of your child’s education records through a 
request to amend them, or through a hearing procedure provided 
by law, including the right to a copy of the Barton Incorporated 
School District’s “Procedures for Request to Amend Information 
in Education Records.” 

D. Not to have information from you child’s education records 
disclosed without prior written consent, except: 

1. To school officials with legitimate educational interests, or 
2. Directory information, which includes the child’s name,       

degrees, awards received, officially recognized activities and       
sports, weight and height of members of athletic teams and          
dates separated. 

You have the right to refuse to permit the designation of any or all of these 
categories as directory information by contacting, in writing, the 
Principal of your child’s school within 30 working days of the date of 
this notice. 

3. To you 
4. To officials of another school or school system in which you 

(your child) seek(s) or intend(s) to enroll or is concurrently 
enrolled 

5. To government officials and other authorities, as provided by law 
6. In health and safety emergencies 
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7. In connection with the application for and receipt of financial aid 

E. To review the record of disclosure of personally identifiable 
information from your child’s record. 

NOTE: When a student reaches the age of 18 or is attending an institution of 
post-secondary education, the rights accorded to and the consent 
required of the student, except the record of a dependent eligible 
student may be disclosed to the parents without the consent of the 
child. 

F. You may examine and receive a copy of any policies and procedures 
of the Barton Incorporated School District regarding education 
records by contacting the Principal of the school. 

G. To request and receive this notice in your primary or home language. 

H. To file complaints, regarding the Barton Incorporated School 
District’s failure to grant these rights, you may contact the FERPA 
Office, Department of Education, 4512 Switzer Building, 
Washington, D.C., 20202, telephone (202) 245-0233 

Confidential Personal Files 
Professional personnel may maintain separate personal confidential files containing notes          
and/or transcripts of interviews for their own use in working with students. These should be               
regarded as the personal property of the professional involved. 

Parent’s Rights and Due Process 
As a parent or guardian, you have the right to know what information is in your child’s 
cumulative folder, what is in the school curriculum, how the school operates and other 
information pertaining to the school. Upon request, this information, in as much possible, will 
be made available to you. 

The staff and administration work hard to ensure that students are treated fairly. It is the belief 
of the staff and administration that students have a right to be heard and their concerns 
expressed. 

In any situation where discipline or academic steps are to be taken regarding a student, he/she 
has the right to know the reasons for this action. Should there be a question regarding 
suspension from school, these reasons will be given to the parent(s) or guardian in writing. 

RECORD MAINTENANCE AND CONFIDENTIALITY RIGHTS AND 
RESPONSIBILITIES 

As parents of a student in the Orleans Central Supervisory Union, you have: 

A. The right of access to personally identifiable information 
kept on your child 
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B. The assurance that a record of parties obtaining access to 
personally identifiable information 

C. The right to know the location of personally identifiable 
information upon request 

D. The right to copy the educational record for the standard copying fee 
E. The right to request amending the educational record of your child 
F. The right to a hearing to challenge the educational record of your child 
G. The assurance that parental permission will be 

obtained prior to disclosure to any third party 
H. The assurance that we, as an educational agency, possessing 

personally identifiable information will safeguard it 

As parents of children who are enrolled in our schools, you have many rights. For each of 
these rights, there are responsibilities . . . both for you as parents and for your school system. 
The school system is responsible for safeguarding your rights. You, in turn, should attempt to 
keep the school system informed of things that affect your child’s education. You are urged to 
attend all conferences and to keep the lines of communication open at all times. When you are 
unhappy with your child’s education, it is important to tell your child’s teacher or the school 
principal. 

School are here to help children grow and develop into capable adults, but schools need the 
help and cooperation of parents too. 

Section 504 Grievance Procedures 
A. Barton Graded School recognizes that in accordance with Section 504 of the            

Rehabilitation Act of 1973, a procedure has been established whereby parents,           
employees, and students can be assured of a prompt and fair disposition of their              
grievances. 

B. These complaint procedures will be placed in schools and distributed to parents and 
students. 

C. A grievance is defined herein as a written complaint, registered by identifiable 
individuals, involving an alleged violation of the Federal laws or regulation 
governing Section 504 by the local educational agency. 

D. The right to file a complaint shall be afforded to  any  parent,  employee,  and/or 
student and shall begin with a written statement by said parent, employee, and/or 
student alleging a violation of Federal law or regulation by the local educational 
agency. The written statement must include the following information: 
1. The name and address of the party or parties alleging the violation. 
2. A description of the alleged violation of the Federal law or regulation by 

the local educational agency. 
E. Persons who desire to register complaints involving Section 504 of  the 

Rehabilitation Act of 1973 should direct these inquiries to the principal of 
Barton Graded School. 

F. Upon receipt of a complaint, Barton Graded School shall adhere to the following 
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procedures: 
1. The coordinator shall investigate the alleged violation within fifteen days (15) 

from the date it is received and shall render a written resolution of the 
complaint within thirty (30) days. 

2. The coordinator shall provide an opportunity for the complaint or 
complainant’s representative, or both to present evidence, including the 
opportunity to question the parties involved. 

G. Upon receipt of the coordinator’s resolution to the complaint, the party or parties 
alleging the violation have the right to appeal this decision to the Board of 
Education within thirty (30) days. 

H. The Barton School Board of Education will render its final decision within 
thirty (30) days of the date they receive the appeal. Barton Academy and 
Graded School does no discriminate on the basis of race, color, religion, 
national origin, age, handicap, or veteran status in the provision of educational 
opportunities or employment opportunities and 

benefits, in compliance with Title VII of the Civil Rights Act of 1964, and Section 504 of 
the Rehabilitation Act of1973.  Any hearings or public discussions of any case are 
covered by the Family Educational Rights Privacy Act. 
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